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Guest Listing Service Submission Policies
The Guest Listing Agent must be a Participant/Subscriber of another REALTOR® Board/Association in Michigan and REALTOR® operated MLS to be eligible for this service.  Guest Listing Agreements for listings entered into the databases must be Exclusive Right to Sell listings, clearly outlining compensation and the appropriate contact information, showing procedures, etc. 
A.  REALTOR® Members/MLS Participants:
For those REALTORS®/MLS Participants who are members of a REALTOR® association in the state of Michigan, you may enter a guest listing as follows:

1. Provide a copy of the signed Listing Agreement

2. Copy of signed MLS Listing Agreement for Non-Reciprocal Member REALTORS®

3. Typed or printed Listing Data Form

4. Photos (5 photos maximum – jpg format at 640 x 480 pixels) can be emailed to MLSNEBoard@ProHomeSellers.com
5. Cost - $75 (check payable to NEMBOR)  (Duplicate Listing Fee - $75)
- We do not accept any branding on photos where a sign is visible, or through text indicating firm name, agent name, or firm logo in remarks, directions, legal description, etc.
- You may include a branded virtual tour link on the data form which will be added at the time of input.

- Any change in status to a listing (submit via the “Change Form” data sheet) is to be reported within 72 hours (excluding weekends and postal holidays) as required by the NEMBOR’s MLS Rules and Regulations.

- If the listing property is sold, the sold information must be reported on the “Change Form” and sent to the Board Office within 72 hours (excluding weekends and postal holiday) as required by the NEMBOR’s MLS Rules and Regulations.

- The listing will be placed in the MLS for a period of 90 days.  
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